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CHAPTER 1: GETTING STARTED 
 
 

1. Open your Internet browser.  Go to HTTP://WWW.SHMS.EDU . 
 

 
 

2. Click on COR under ñStudents.ò 
 

 
 

3. Enter your USERNAME (student ID) and PASSWORD (student ID).   
 

4. Click SUBMIT. 
 

http://www.shms.edu/
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CHAPTER 2: SETTINGS 
 

 
 

5. Click CURRENTLY SET. 
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6. Your settings should automatically enter the current term.  If you wish to see a 
different term, click on the drop down list and select the TERM of choice. 

 
7. Click on RETURN TO PREVIOUS PAGE. 

 
 
NOTE: It may take a few seconds for the drop down list to populate.  You may also access 

CURRENTLY SET by clicking on the SETTINGS AND TOOLS tab,  
followed by GLOBAL VARIABLES. 
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CHAPTER 3: COURSE SCHEDULE 
 

 
 

8. Wave cursor over STUDENT RECORDS tab and a selection of menus will 
appear. 

 
9. Click COURSE SCHEDULE. 

 
 

NOTE: Make certain the term you wish to view the schedule for 
 is listed in your settings before clicking on COURSE SCHEDULE. 
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10. Click SEARCH. 
 
 

NOTE: If you wish, you may use the filter fields to sort the schedule 
by instructor, days, and times (must be military time). 
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a. Schedule Information 

i.  = Class Closed 
ii. Term = Lists the term that you put in your settings 
iii.  Loc = Lists the location of the class 
iv. Dept = Department 
v. Crse = Course Number 
vi. Sect = Section Number 
vii. Description = Course Title 
viii. Cr = Number of credits 
ix. Bldg = Building in which course is held 
x. Room = Course classroom assignment 
xi. Days = Days of course 

1. M = Monday 
2. T = Tuesday 
3. W = Wednesday 
4. R = Thursday 
5. F = Friday 
6. S (without course times) = By arrangement 
7. S (with course times) = Saturday 

xii. Time = Times of course (listed in military time) 
xiii. Instructor = Instructorôs last name 

1. Team = Two instructors are teaching the course together 
2. Advisor = Contact your advisor following registration regarding the 

course 
3. Thesis Director = Collaborate with your thesis director 

xiv. Off = Number of seats offered 
xv. Avail = Number of available of seats 
xvi. Details = Course details, including course description and prereqs 

 


