[Insert date]

Dear [Insert name(s)],

Thank you for considering [Name of School] Catholic School! Decisions for your children that involve their intellectual, moral, and spiritual future are of utmost importance. 

As of today, you are not enrolled at [Name of school]. We would like to give you an opportunity to share why, at this point, you have chosen not to enroll. Your feedback is critical in helping [Name of school] in its educational ministry.

Your thoughts, impressions, and concerns about [Name of School] are important! Please take a few moments to complete the enclosed feedback form and return it to the school using the enclosed business reply envelope. We can receive no better insight than from a prospective school family. 

You are still welcome to [Name of school] events! In the upcoming school year, you and your family are welcome to school programs such as school performances, Oktoberfest, breakfast with St. Nicholas, and the list goes on and on. If you are interested in being notified about these upcoming events, email the school at [Insert school email address]. You will be placed on the distribution list for email announcements. 

Again, it has been an honor for those of us at [Name of school] to work with your family. We would have loved to have you as a part of our school community this coming year. If at any time during the days, weeks, months, years ahead you should have a change of heart regarding [Name of school], please contact me at [Insert phone number]. The door to [Name of school] is still open for you and your family!

[Insert name]

Principal

Enclosures

PROSPECTIVE CATHOLIC SCHOOL FAMILY FEEDBACK FORM

Name (optional) _______________________________________________________________





Please check below the reasons why you chose not to enroll at [Insert name of school] Catholic School. Place a double check mark next to those having the most influence.

___ Quality of Academics

___ Quality of Facilities

___ Level of Technology

___ Financial Concerns

___ Number of Volunteer Hours

___ Lack of Catholic Faith displayed by faculty, staff, and/or students

___ Safety Concerns

___ Transportation Issues

___ Difficulty convincing son or daughter to attend

___ Lack of/Quality of Athletics

___ Lack of/Quality of Extra-curricular activities

Please elaborate on the top reasons you checked for choosing not to enroll at [Name of school] Catholic School? 

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

Please share with us what originally interested you in [Name of school] Catholic School?

______________________________________________________________________________

______________________________________________________________________________

Please share with us anything else you feel is important for us to know about your experience in considering [Insert name of school] Catholic School.

______________________________________________________________________________

______________________________________________________________________________

Would you like us to contact you about any of the information that you have shared? 

?   Yes


?   No

Please return this form in the enclosed self-addressed, postage paid envelope. Thank you!
